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MNOJIUTHUKA

00paboTkn nepconaabHbIX JaHHBIX MBOY «Cpennsisi mxona Ne 76»

1. O0mue mojoxeHust

1.1. Hacrosimrast momutuka obpabotku mepcoHanbHeX gaHHBIX MBOY «Cpennss mxona Ne 76»
(manee — Ilonutuka) ompenenser 1eimu 00padOTKH MePCOHATLHEIX TaHHBIX, KATETOPUH H IIEPEYeHb
00pabarsiBaeMBIX IEPCOHANILHBIX JaHHBIX, KATErOPUU CyObEKTOB, IEPCOHAIBHEIE NaHHBIE KOTOPBIX
o0pabareiBaioTcs, CIOCOOBI, CPOKH HX 00pabOTKH ¥ XpaHeHHs, IOpSJOK YHUYTOXKEHHS
NEPCOHANBHBIX JaHHBIX [P MAOCTHXKCHHH Ieled uX o0paboTKH WM IIpH HACTYIUICHHH HHBIX
3akoHHBIX ocHOBauuit B MBOY «Cpennsis mkona Ne 76» (nanee — [lxona).

1.2. JlokanpHble HOPMATHBHBIC AKTHI M HHBIE JOKYMEHTBI, periaMeHTHpYoIHe o0paboTKy
HepcoHANBHBIX AaHHBIX B [lIkone, pa3zpabareiBaioTces ¢ yueToM nonoxeHui [TonuTrky.

1.3. JleictBue [lonmmTHKH pacmpocTpaHfeTcs Ha IEepCOHalbHBIE IaHHblE, KoTopele IlIkoma
obpabaThiBaeT ¢ HCIIOJIB30BAaHUEM U Oe3 HCIOIb30BaHKs CPEIICTB aBTOMATH3aLHH.

1.4. B IlonuTHKe UCIIOIB3YOTCS CIIENYIOIIHE IOHATHS:

e I[EepPCOHAIBHBIE JaHHBIE — Mobas mHGOpMaIMs, OTHOCAMIAACS NPAMO HIHM KOCBEHHO K
OIpEeE/ICHHOMY WJIM oOlpejeliseMoMy (U3ndecKoMy Iy (CyOBeKTYy IepCOHAIBHBIX
JAHHBIX );

e IICPCOHAIBHBIC [JaHHBIE, pPA3pPEINCHHBIE CYOBEKTOM IEPCOHANBHBIX MAaHHBIX JUIA
pacrpocTpaHeHus, — IIePCOHATbHEIE NaHHBIE, JOCTYI HEOIPAaHHYEHHOr0 Kpyra JHI[ K
KOTOPBIM IIPEHOCTAaBICH CYOBEKTOM IEPCOHATBHBIX AAHHBIX IIyTEM Ja4d COrjachsd Ha
00paboTKy NEepCOHANBHBIX JIAHHBIX, pa3pelleHHBIX CYOBEKTOM MEPCOHANLHBIX JAHHBIX
IS PacIpOCTPaHEHHS B HOpsAKe, IpeaycMoTpeHHOM @DenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIIEpaTOp TEPCOHANBHBIX MAaHHBIX (omeparop) — Illkona - opuIMYecKoe JIUIIO,
CaMOCTOATENFHO WIM COBMECTHO C JPYrHMH JIHIAMH OpraHusyiomee H (WIH)
oCylIecTBIIoNmEee 00paboTKy NMEPCOHAIBHBIX JAHHbIX, OIpeJeIIIoNlee Nean 0OpaboTKu



[IePCOHATBHEIX JAHHBIX, COCTAB IEPCOHANBHBIX NaHHBIX, MOUICKAIMHX obpaboTke,
JieiicTBHA (OTEpaLlii), COBEPIIAEMBIE C IePCOHANTBHBIMH JAaHHBIMH;

¢ 00paboTKa NepCOHANBHBIX JAHHBIX — neiicTBHe (Omeparys) WId COBOKYIIHOCTE JIeHCTBUI
(omepamuii) ¢ TEPCOHANHHBIME JAHHBIMM C HCIOJIL30BAHMEM U 6e3 HCIOIbL30BAHUSA
CpENCTB aBTOMATH3allW, BKMIOYas cOOp, 3amuch, CHCTEMATH3ALMIO, HaKOIUICHHE,
XpaHeHHe, YTOYHEHHE (oGHOBIIEHHE, W3MEHEHHE), H3BICUEHME, HCIONB30BAHMUE,
nepefady  (pacmpocTpaHEHHe, — TPEIOCTABICHHC, JIOCTYII), 00e3IMYNBaHKe,
610KHpOBaHHUE, yIAJIECHIE, YHHYTOKCHHUC,

o aBTOMATH3HpPOBaHHAA 00pabOTKa NEPCOHATBHBIX NAHHBIX — 00paboTKa MEepCOHATBHBIX
JIAHHBIX C TIOMOMIBIO CPEICTB BHIMHCIHTENBHON TEXHUKH,

e pAaCIPOCTPAHEHHME IIEPCOHATBHBIX NAHHBIX — MCHCTBHA, HANPABICHHBIC HA PAacKpBITHE
TIepCOHALHBIX JAHHBIX HEOIPEIEICHHOMY KPYTY JIHIL;

e NPENOCTAaBJICHUE IEPCOHANBHBIX NAHHBIX — JEHCTBHS, HAMpPABICHHLIC HA PacKpBITHE
TIepCOHATBHBIX JAHHBIX OIPE/IEIEHHOMY JIMILY MM OTPE/ICTICHHOMY KpYTy JIAIL;

e GJIOKMpPOBAaHHE IEPCOHATHHBIX [AHHBIX — BPEMCHHOE MPCKpAIICHHE 06paboTKH
IEpPCOHANBHBIX JAHHBIX (33 UCKIIOYCHHEM CIIYIacB, CCIH ob6paboTka HeoOXoauMa 11
YTOUHEHHS TIePCOHANBHBIX JIAHHBIX);

¢ YHWYTOXCHHE TEPCOHAIBHBIX JAHHBIX — JCHCTBHS, B PE3YNBTATe KOTOPBIX CTaHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHTH COAEPIKAHUE IEPCOHATBHBIX JAHHBIX B uH(GOPMAIMOHHOA
cHCTeMe [EepCOHATBHEIX JAHHBIX H (MIH) B PE3yibIare KOTOPBIX YHHHYTOXKAIOTCA
MaTepHaIbHble HOCHTEIH EPCOHANBHBIX TaHHbIX;

e 00C3IMYMBAHNE EPCOHATBHBIX JAHHBIX — NeHCTBUS, B Pe3yNbTaTe KOTOPBIX CTAHOBHUTCA
HEBOSMOJKHEIM 03  HCIO/B30BAHHS JIOTMOJHWTENbHOH HMHGOpMAIMH  ONPENCeTHTL
NPUHAUIEKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY cyOBeKTy IEPCOHAIBHBIX
JIQHHBIX;

o uH()OPMALHOHHAS CHCTEMA IEPCOHATBHBIX J@HHBIX — COBOKYNHOCTE CONCPIHKAIIMXCA B
fazax JIAHHBIX IEPCOHANBHBIX JAHHBIX M OOCCHeYMBAIONHUX — HX 00paboTKy
HH(GOPMAIMOHHEIX TEXHOIOTHH U TEXHUYECKUX CPENICTB;

e TpaHCrpaHMYHAs Iepeada MePCOHATBHBIX JAHHBIX — Mepefiata NepCOHANBHBIX NaHHRIX Ha
TePPUTOPHIO MHOCTPAHHOIO rOCYJApcTBa OpraHy BJIACTH HHOCTPAHHOTO IOCYAApCTBa,
MHOCTPaHHOMY (hU3HYeCKOMY JIMILY HIIM HHOCTPAHHOMY IOPUIHHECKOMY JIMILY.

1.5. Illkosa Kax OIepaTop IEPCOHAILHEIX NAaHHBIX 00s13aHa:

1.5.1. Cobmonars KOH(HISHIMAILHOCTS IEPCOHANBHBIX IaHHEIX, & HMEHHO HE paclpOCTpaHilh
TepcoHaNbHbIe JaHHBIE H HE Tepe/iaBaTh HX TPETHUM JIHIAM 6e3 cornacus CyObpeKTa IEpCOHATBHBIX
JaHHBIX HIIM €I'0 3aKOHHOI'O HpeHCTaBHTeHS{, €CJIM UHOC HE HpeﬂyCMOTpeHO 3aKOHOIaTeJIECTBOM.

1.52. O6ecmeunts CcyOBEKTaM I[EPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM IMpPEICTaBUTCILAM
BO3MOKHOCTH O3HAKOMIIEHHS ¢ JOKYMEHTaMH M MaTepHajlaMH, COAEPXKaIUMH HX MEPCOHATBHBIC
JlaHHBIE, €CIIM HHOE He TIPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. PaspscHATs CyOBeKTaM II€PCOHANBHBIX JAHHBIX, MX 3aKOHHBIM IPCACTABATEILM
FOPHIHYECKHE OCIEACTBHS 0TKa3a IIPE/IOCTABUTh NEPCOHANbHBIC NaHHbIC.

1.5.4. BnokupoBaTh WM yIalATh HEIPABOMEPHO obpabarsiBaeMble, HETOYHBIC TEPCOHATBHBIC
JaHHble JTU00 00ECIICUNTh X OTOKMPOBAHHE WM YAAICHHUE.

1.5.5. Ilpekpartute 0OpabOTKy M YHMYTOXHTbH HIH 06e3IMUUTh MepCOHaNbHbIE NaHHBIE JHOO
obecreynTs TpeKpaiieHne 0o0pabOTKH W YHHYTOXKEHHE HIH o0e3MuiBaHKe IEPCOHATBHBIX
JI@HHBIX IPH JOCTHKEHUH LIETH UX 00pabOTKH.



1.5.6. Ilpexpatuth 06pabOTKy MEPCOHAIBHBIX JAHHBIX WM 00ECHEYHTh MPEKPaICHAE 00paboTku
NEpPCOHANBHBIX [JAaHHBIX B Cllydae OT3bIBA CYOBEKTOM IEPCOHANBHBIX JAHHBIX COIJIacHs Ha
06paboTKy €ro MepCOHANLHEIX JAHHBIX, €CIM HHOE HE NPETYCMOTPEHO J0rOBOPOM, CTOPOHOH
KOTOPOr0, ~BHITOJONIPHOGPETATENeM WM IMOPYyYHTENeM II0 KOTOpOMY SBISCTCS CYOBEKT

LCPCOAUNBEBIAY \IARBEY nAR W ABEM CORIAITEREEM, N3y V. I lknual. n_cviBeKT0M_IE0COHATBHBIX
JIAHHBIX.

1.5.7. IlpuHMMATH MepBl, HEOOXOAMMbIE ¥ JOCTaTOYHbIE I OOCCIeUeHHs BBIIONHEHUA
06s13aHHOCTEH, IPeLYCMOTPEHHBIX 3aKOHOM M IPHHATHEIME B COOTBETCTBUU C HUM HOPMAaTHBHBIMU
IPAaBOBBIMHM aKTaMH.

1.6. IlIkona Bpase:

1.6.1. CaMOCTOSATENBHO OIPEEIATh COCTaB M MePeueHb Mep, HEOOXOMAMMBIX H JOCTATOYHBIX JUIL
obeclieueHrsi BBIMOJHEHHA OOS3aHHOCTEH, IPEIYCMOTPEHHBIX 3aKOHOM H TIPHHATBEIMH B
COOTBETCTBHM C HHMM HOPMATHBHBIMM IIPAaBOBBIMH aKTaMH, €CIIH MHOE HE MPEAYCMOTPCHO
3aKOHOJATEIBCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh NEPCOHATBHEIE JaHHBIE CyOBEKTOB IEPCOHANIBHBIX JaHHbBIX 0e3 UX COoTIIacHsd B
CIIy4asx, IIpeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. TIpeiocTaBsATh NEPCOHATBHBIC JAHHBIE CYOHEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JIHIAM B
CITy4asix, IPeIyCMOTPEHHbIX 3aKOHOIATEIBCTBOM.

1.6.4. Tlopyuuth 00pabOTKy NEPCOHAIBHBIX MAHHBIX JAPYroMy JIHIY C COriacus cyOBexTa
IepPCOHABHEIX JAHHBIX, €CIM MHOE He IPelycMOTPEHO (efepalbHEIM 3aKOHOM, Ha OCHOBAHHMH
3aKITIOYaEMOTO ¢ JTHM JIALOM Aorosopa. JIuio, ocymecTsisitomiee 00paboTKy MEpCOHATbHBIX
JaHHBIX 1O mopydeHmio 1IIKONMEI, 00s3aHO CcOOMIOAATh NPHHIHMIB H Tpaswia 00paboTku
epCOHAIBHBIX ~ JAHHEIX, IIPEIyCMOTPEHHBIE 3aKOHOM, COOMIOZATh  KOH(HICHIHATLHOCTD
epCOHAIBHBIX JAHHBIX, MPUHAMATH HEOOXOJMMBIC MEpbl, HAIpaBICHHblC Ha obecredeHue
BLIOJIHEHUS 00S3aHHOCTEH, IPENyCMOTPEHHEIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIICHHOJICTHAE YYaIHeCs, POJUTEIH HECOBEPIICHHONETHUX yIallUXCs, HHBIC
cyGBEKTHI IEPCOHATBHEIX JAHHBIX (Jajee - CyOhEeKThl NePCOHANBHBIX JaHHBIX) 00s3aHBbl:

1.7.1. B ciydasx, IpefyCMOTPEHHBIX 3aKOHOATebCTBOM, NMpelocTasisate Illkone JOCTOBEPHBIC
TIepCOHAILHBIC JaHHBIC.

1.7.2. TIpd M3MeHEeHHH NEPCOHATBHBIX JAHHBIX, OOHAPYKEHUH OIMOOK HITH HETOYHOCTEH B HHX
He3aMeUTHTEeNbEHO0 coobmmate 006 atom Illkore.

1.8. CyObeKTHI IepCcOHaIBHAIX JAHHBIX BIIPaBe:

1.8.1. Tlonydats uH(MOPMALIIO, KaCAIONUIYrOcs 00pabOTKH CBOHX NEPCOHAIBHBIX J@HHBIX, KPOME
cITydaeB, KOT/Ia TAKO# JOCTYI orpaHuyeH (Qe/iepanbHbIMH 3aKOHAMH.

1.8.2. TpeGopats ot I1IKONIBI YTOUYHHUTH TIEPCOHANBHBIE IAHHBIC, OIOKHPOBATE X WM YHIITOXHTD,
€CIIM TepCOHAIIbHBIE [JAHHBIC SBJIAIOTCA HEMOJHBIMH, YCTapeBIIMMM, HETOYHBIMH, HE3aKOHHO
TIOJTyYEHHBIME HJIA He SBIISIOTCA HeOOXO0IMMBIMHE [T 3asBICHHOH e/ 00paboTKH.

1.8.3. JIOmONHMUTH NEpPCOHANBHBIC JAHHBIE OLEHOYHOTO XapaKkTepa 3asdBJICHHEM, BBRIPAKAIOIIHAM
cOOCTBEHHYIO TOUKY 3PCHHS.




1.8.4. O6xaoBaTh AeiicTBus wmm Geszeiicteue IIIKomnel B yHOTHOMOYEHHOM OpraHe IO 3allATe
1IpaB CyGBEKTOB MEPCOHAIBHBIX JIAHHEIX HIIH B CYICOHOM MOPSIKE.

2. IlpaBoBbie OCHOBAHHs 00PA0OTKH IEPCOHATLHBIX TAHHbBIX

2.1. IIpaBOBEIME OCHOBAHHSMH 00pabOTKH IEPCOHAIBHBIX IAHHBIX B Ixone ABIAIOTCH yCTaB U
HOPMATHBHBIE TPABOBBIC AKTHI, /UI UCTIONHCHHS KOTOPBIX U B COOTBETCTBHU € KOTOPLIMH [Ixona
OCYIIECTRIISIET 00pabOTKy MEPCOHABHBIX NaHHBIX, B TOM YHCIIE:

o TpymoBoii KOJIEKC, HHbIC HOPMAaTHBHEIE IIPABOBBIC AKTEL, cojiepKale HOpMEI TPYJ0BOIO
npaBa;

o DBro/pKeTHBIN KOJEKC,

o Hanoroserii KOJIEKC;

o ['pakJaHCKHH KOJEKC;

o CemMelHBII KOIEKC;

o DenepanbHBIl 3akoH or 29.12.2012 Ne 273-03 «06 obpasosanun B Poccuickoi
depepanviny U IPUHATHIE B COOTBETCTBHH ¢ HUIM HOPMATHBHBIC [IPaBOBBIE AKTHI,

e COILMAIBHOE, IEHCHOHHOE U CTPaX0BOE 3aKOHOAATCIILCTBO Poccuiickoit Genepanun,

e 3aKoHOIATENECTBO B cdepe 0e30macHOCTH, B TOM HHCIE AHTHTEPPOPHCTHIECKOM
3alUIIEHHOCTH.

2.2. TIpaBoBEIMH OCHOBaHUAMH OOPabOTKHM IIEPCOHATBHBLIX JAHHBIX B IIIkone TakXKe SBJISAIOTCS
JIOTOBOPEI ¢ (PU3MUYECKUMH JIMIAMH, 3asBJIeHNAs (COracus, JIOBEPEHHOCTH) Y4aIlIXCs U POLUTEIICH
(3aKOHHBIX ~TIpeJICTABUTENel) HECOBEPIICHHONETHUX —yHAIUXCsA, COTIacHi Ha 06paboTKy
MePCOHAIBHEBIX JTaHHBIX.

3. Ilen 06paGoTKH MEPCOHAJNLHBIX [AHHBIX, HX KATErOpHH M IepedeHb, KaTeropua
Cy0beKTOB, IEPCOHAJIbHBbIE [JAHHBIE KOTOPBLIX 00pabaTbIBalOTES, CIOCO0BI, CPOKH HX
06paéoTKN M XpAHEHHs1, TOPAJ0K YHIYITOXKEHHsI NePCOHANBHBIX AaHHBIX

1. Ieanr oGpaboTku: opraHu3alMsA o0pa3oBaTeIbHOH AeATe/IbHOCTH 110 00pa3oBaTe/IbHBIM
IpOrpaMMaM Ha4aJbHOI0 00miero, OCHOBHOI0 00IIEro M CpeJHero o0mero odpa3zoBaHus,
JONOJHHTEIbHBIM 00meo0pa3oBaTeJbHBIM IPOrpaMMaM

Kareropun [lepcoHanbHBIE JaHHBIE CrienuasbHbIe

JIAHHBIX JTaHHEIE

IMepeueHb o (pammnus, MMs, OTYECTBO; CeejieHHss O  COCTOSIHUHM
JIAHHBIX * TION; 3JI0POBbSI

o TIPaXTAHCTBO;

e [1aTa M MECTO PONKICHHS,

o m306paxenue (Hpororpadus, BUAEO);

e IIACIOPTHHIE TAaHHEIE;

e ajpec perucTpanuu 1o MecCTy
JKHUTETBCTBRA;

e ajpec GpaKTUYECKOro MPOXKUBAHUA,

e KOHTAKTHEIC JAHHBIC;

o MHIUBHIYAILHBIH HOMED
HAJIOTOILIATEIBIIHKA;

e CTPaxOBOM HOMEP HHIMBUAYATLHOTO
ymuesoro cuera (CHHAJIC);

e CBEJCHHUA 00 yCIIeBaeMOCTH




ofygatomerocs M Jpyrue CBEICHHS,
ofpasyronecs B IPOLECCEe pealu3aluu
00pa30BaTebHOM MPOrPaMMEI;

e HHBIE IIepCOHANBHEIE JaHHEIE,
IIPEIOCTaBIISIEMBIE buznyecKuMHU
IHUIAMH, HEOOXOJUMBIE IS 3aKIFOYEHHS
H HCIIOJHEHHS IOIOBOPOB, HCIIOJIHEHUS
HOPM  3aKOHOJATensCTBA B cdepe
o0pazoBaHHsA

Kareropuu
CcyOBEKTOB

OO0yyaromuecs, UX POAHTENH (3aKOHHBIE IIPEICTABHTEIH)

Crioco0br
00paboTKu

ApTomaru3upoBanHas oOpaboTka u 6e3 cpe/icTB aBTOMATH3AIHH, B TOM YHCIIE:

e TIONyYCHHE MEPCOHATBHBIX JAaHHBIX B YCTHOH M NHCHbMEHHOH (opme
HEIIOCPEICTBEHHO OT CyOBEKTOB IePCOHATBHBIX JaHHBIX;

e BHECEHHS IIEPCOHAIBHBIX JAHHBIX B  OKypHalbl, peecTpel U
unpopMaoHHBIE CHCTEMBI B JOKyMeHTHI IIKoisl.

Cpoxu
o0paboTku

B Teuenue cpoka peanusanuu 00pa3zoBaTenbHOM IPOrpaMMBl

Cpoxku
XpaHeHHUs

B teuenne CpOKa, YCTaHOBJICHHOTO HOMGHKH&TYPOﬁ J€JI B 3aBHCHMOCTH OT THIIA
JAOKYMEHTAa, B KOTOPOM COICpIKaTcs IIEPCOHAIBHBIE JaHHBIC

[Mopsimox
YHHYTOXKCHHUA

B cootrBeTcTBHHE C HOpFIJIKOM YHHUYTOXEHHUA H o0e3nnunBaHHA NEPCOHAIBHBIX
naHHEIX 11IKoEI B 3aBHCUMOCTH OT THIIA HOCUTEJIS NEPCOHANBHEIX JaHHBIX

2. Ilear oOpaGOTKH: BHIMOJHeHHUS (PYHKUMII M INOJHOMOYHI padorTomarenss B TPYIOBBIX
OTHOIIEHHUAX, B TOM 4Hcie 00A3aHHO0CTel 10 0XpaHe TpyAa

Kareropun [lepconanpHBIE AaHHBIE Crnenuaneuele | buomerpuyeckue
JAHHBIX [IEPCOHANBHEBIC | IEPCOHAIbHBIE
JlaHHbIE JIaHHEIE
[Tepeuens o (amunus, UM, OTYECTBO; Ceenenus o | U306paxenue Ha
JAHHBIX e II0J; COCTOSTHHH ¢doto i
e TPaKIaHCTBO; 3/10pOBBSA BUJICO3AIIHCH,
e JlaTa ¥ MECTO POXKICHHSI, IIOJIYyYEHHBIX c

o wu3obpakenue (hororpadus);

* I[IACNOPTHLIC HaHHBIC;

e aJpec perucTpaldd IO MeCTy
AKHUTEJIbCTBA;

e ajpec (hakTHYECKOTO
IIPOXKMBAHUS;

e KOHTaKTHBIC JaHHBIE;

* HMHIUBHAYAIBHBIA HOMEP
HAJIOTOILIATEIIBIIMKA;

e CTPaxoBOH HOMEp
WHMBUYaTBHOTO JIULIEBOTO
cueta (CHHIIC);

e cBemeHuss 00  oOpasoBaHuH,

Kamep HaOoeHus




KBaTH(UKAIIH,
poeCCHOHATEHOM ITOTOTOBKE
U TOBBIIIEHHH KBaTH(UKALIIY;

e ceMeHHOe TOJIOKEHHE, HATH4He
JIETel, POJICTBEHHEIE CBSI3H;

e CBEJICHHA 0  TpyIOBOH
JIeATEeNbHOCTH, B TOM YHCIE
HaJTH4YHe IOONIPEHHH,
HarpakJIeHHH H (vm)

JTUCIUIUIMHAPHBIX B3bICKAHHIH;

e JIAaHHEIE O perucTpanuu Opaka;

* CBEICHHUS O BOMHCKOM Y4eTe;

e CBejcHHA 00 HHBAIHTHOCTH,

e CBEICHHS 06 yAepKaHUH
ATHMEHTOB;

e CBeJeHHS 0 Joxone ¢
IpebIIYIIero MecTa padoTH;

e WHBIE [EPCOHATLHBIE JIaHHEIE,
IpelocTaBsieMble pabOTHUKAMU

B COOTBETCTBUHU c
TpeOOBaHHAMH TPYZOBOTO
3aKOHO/IATENbCTBA

Kareropun PaGoTHMKH, KaHIUAATHI HA paboTy (COMCKATEIIH)
CyOBEKTOB
Cnoco0b1 ABTOMaTH3HpOBaHHas 00paboTKa 1 6e3 Cpe/ICTB ABTOMATH3AIMH, B TOM 1HCIIe:
o6paboTku
e TIOJNyYeHHE MEPCOHATBHBIX JAHHBIX B YCTHOM M NHCHMEHHOH bopme
HETIOCPEICTBEHHO 0T CyOBEKTOB IIEPCOHAIBHBIX IaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JaHHBIX B JKypHaJIBl, pECCTpel H
UHPOPMAIHOHHBIE CHCTEMBI B TOKyMeHThI 11IKoIbI
Cpoxu B Teuenme cpoka JEHWCTBUA TPYIOBOTO Aorosopa. Jljis KaHANIATOB — B TEUCHHE
06paboTkn cpoKa, HeoOX0UMOTr0 UL PACCMOTPEHHS KaHIUAATYPBI M 3aKIIIOYEHUS TPYOBOTO
JI0roBOpa
Cpoxu B Teuenue cpoka, YCTAHOBIEHHOTO HOMEHKJIATYpPOH JeN B 3aBUCHMOCTH OT THIIA
XpaHEeHHs JIOKYMEHTa, B KOTOPOM COJEpXaTcs MEPCOHANbHBIC IaHHBIC, B TOM 4YHCIC B
cocTage JIMYHBIX el — 50 ner
IMopsiiox B coorBercTBHE ¢ ITOpSAAKOM YHHUYTOXEHHS M OO€3JIMYMBAHUS NEPCOHANBHBIX

YHHYTOXKCHHA | AaHHBIX IIIk0BI B 3aBHCHMOCTH OT THIIA HOCHUTEJISI NEePCOHAIBHBIX JaHHbBIX

3. Ilear o006paGoTku: peanH3aANM# TIPAKAAHCKO-NPABOBBLIX  0rOBOPOB, CTOpPOHOH,
BHIFOIONpPHOGPETATEIeM HIIH IOJIydaTeeM KoTopbix sBiasercs [llkona

Kareropuu [TepcoHasibHEIE TaHHBIE

JaHHBIX

Ilepeuens o (amummms, UM, OTIECTBO;

IaHHBIX e TIACIOPTHBIC JAHHEIE,

e aJpec PerucTpaluy i (WiK) akTHIECKOro IPOXKUBAHMS;




e KOHTAKTHBIE JTAHHBIC,

e MHIMBHAyAJIbHBIA HOMED HAJIOTOIIATENbINMKA;

e HOMEp PaCUETHOIO CUEeTa;

e HOMep OAaHKOBCKOH KapThl;

e WHBIC [ePCOHATBHBIE JAHHBIE, MPETOCTABIIeMbIe HU3HICCKUMA THIAMH,
HeoOX0IUMBIE [/l 3aKTFOUCHHs ¥ UCIIOTHEHHA IOTOBOPOB

Kareropuun KonrtpareHTsl, MapTHEPHI, CTOPOHB! IOTOBOPA
CyOBEKTOB
Crioco0bt ABToMaTH3HpoBaHHas 06paboTka 1 6e3 CPelCTB aBTOMATH3aLNH, B TOM HHCIIC:
obpaboTku
e [OJYYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHOH H nuchkMeHHOH (opme
HEINOCPEICTBEHHO OT CyOhEKTOB EPCOHANBHBIX IAHHBIX;
e BHECEHHS IICPCOHANBHBIX JAaHHBIX B  OKypHaIbl, pPECCTPRl U
uHGOPMAIMOHHEIE CHCTEMBI U JIOKYMEHTBI Txome!
Cpoxku B TeyeHue cpoka, HeoGX0MMOTO JUIsl HCIIOIHEHHS 3aKIIIOYCHHOr0 10r0Bopa
obpaboTku
Cpoxu B TeueHHe CPOKa, YCTAHOBICHHOr0 HOMEHKIIATYPOH J€T B 3aBUCHMOCTH OT THIIA
XpaHeHUsI JOKYMEHTa, B KOTOPOM COJICPIKATCS [IEPCOHAILHBIC AHHBIC
[Topsinox B cooTBercTBuE ¢ IlOpSIKOM YHHYTOXKEHHS H 00e3IMYMBAHMS [EPCOHAIBHBIX
yHHUTOXeHHs | JaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THIIA HOCHTEIIS [IePCOHANBHBIX IAHHBIX

4. Ilean o6paGoTku: obecnedenne 6e30MaCHOCTH

Kareropuu [MepcoHanbHBIE JAHHBIC
IaHHBIX
Ilepeuens o (amunus, uMs, OTIECTBO;
JaHHBIX e IACHOPTHBIC JaHHEIE,
e afipec PerucTpalHy H (uiM) GakTHIECKOTO IPOKUBAHHA;
¢ KOHTAKTHEIE JaHHbIE
Kareropuu TToceruremu Ikoisr
CyOBEKTOB
CrnocoObl ABTOMaTH3MpOBaHHAd 00paboTKa i 6€3 CPeICTB aBTOMATH3ALKH, B TOM THCIIC:
00paboTKH
e [ONyYeHHE TEPCOHAIBHBIX JAHHBIX B YCTHOH H mHCEMEHHOM dopMme
HEIOCPEACTBEHHO OT CYOBEKTOB IEPCOHANBHBIX TAHHBIX;
e BHECEHHMs TNEPCOHANbHBIX JAHHBIX B  JKypHAIBl, ~ PEeCTpel M
HH(POPMAITHOHHEIE CHCTEMBI U JIOKYMEHTBI [IIxosl
Cpoxu B TedyeHue IeprHoIa HAX0XKICHUS TIOCETUTENA HA TEPPUTOPHUA [Ixomnbr
00paboTKH
Cpoxu B TeueHHe CPOKa, YCTAHOBIEHHOTO HOMEHKIATYPO# JeN B 3aBHCHMOCTH OT THIIA
XpaHeHHs JOKYMEHTa, B KOTOPOM CONEPXKATcs NEPCOHAIBHBIC NAHHBIC, B TOM qucie

muaEMYM 30 THEH B OTHOINCHUH 3amuceil KaMep BAIEOHAOIIOICHIU




[Topsimox B cooTsercIBME ¢ IIOpsKOM YHHYTOXKEHHS M 00€3TMIHBAHUA IEePCOHATBHBIX
yHAuTOKEeHUs | HaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEIISI TIEPCOHANBHBIX TAHHBIX

4. YeaoBusi 00padoTKM MEPCOHANBHBIX TaHHBIX

4.1. Illxona ocymecTBisieT cOop, 3amuch, CUCTEMATH3ANMIO, HAKOIUICHHE, XpaHEHHE, YTOUHEHHE
(oOHOBNEHHME, W3MEHEHHC), —H3BICUCHHUC, HCIIONb30BaHMe, nepenady  (paclpoCTpaHCHHUE,
IIPEIOCTABICHHE, IOCTYIL), oGesTMUMBAHHE, OIOKMpOBaHWE, YHAJeHHe H YHHYTOKCHHC
epCOHANBHBIX JAHHBIX B COOTBETCTBMH C 3aKOHOJIATE/Ib,CTBOM O TEPCOHANBHBIX J@HHBRIX U
JIOKATBHBIMEA HOPMATUBHBIME aKTamu [IIKoTEL.

42. Bee mepconanbhbie maHuble Ilkona moimydaet oOT cyOBbeKkTa IepCOHANBHBIX MAHHBIX, a B

cllydasx, KOrja CyOBEeKT MepCOHANbHBIX IaHHBIX HECOBEPIICHHONETHUH, — OT €ro ponuTeei
(3aKOHHBIX IpeACTaBUTENEH).

4.3. Tlomydenue 0 0OpabOTKy MEPCOHATBHBIX IAHHBIX, paspelIeHHBIX CyOBEKTOM MEPCOHAIBHBIX

JAHHBIX U PacIpoCTPAHEHH, IlIxona oCyIIECTBJIAET C coOJroieHreM 3alpeToB U YCIIOBHIA,
IpeIyCMOTPEHHBIX 3aKOHOM.

4.4, [llkona o6pabaTeiBaeT MEPCOHAIBHBIC JAHHBIC:

e 0€3 UCII0JIL30BaHHUA CPEACTB aBTOMAaTH3alllH,
e C HCHIOJB30BaHHEM CpEICTB aBTOMATH3allHl B IporpaMmax " HH(i)OpMaIlI/IOHHbIX

crcremax: «1C: 3apmnara m Kaapeby, «1C: BubIHoTeKa», «DIEKTPOHHBIA IHEBHHUK),
«Iluranue».

XpaHeHHe NePCOHATLHBIX JAHHBIX:

4.5.1. llkona XpaHUT IEPCOHATBHBIE NaHHBIC B TeueHHE CpoKa, HeoOXOMUMOTO Il IOCTHYKEHHS
meneit ux oOpaboOTKH, a NOKYMEHTBI, COACPIKAIlUe IepCOHAJIbHBIC JIAHHBIE, — B TCICHHE cpoka

XpaHeHHs JOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIaTypoll [en, ¢ y4eToM apXHBHBIX CPOKOB
XpaHEHHSL.

4.5.2. TlepcoHanpHble IaHHEIC, 3apuKCHpOBaHHBIC HA OyMaXKHBIX HOCHTEISIX, XpaHsaTci B
sanpaeMbIX mKadax Ju00 B 3aMPaeMbIX TOMEIIEHHAX, JOCTYII K KOTOPBIM OTPaHHYCH.

4.5.3. TlepcoHanbHbIe AAHHBIC, oOpabaTbiBacMble ¢ HCIOJIB30BAHHCM CPENCTB aBTOMaTH3alluH,
XpaHsTCs B TAaKOM MOpSIKE B Ha YCIOBHAX, 4TOBLI HCKIIOUNTH HEIPABOMEDPHBIH MK CIlyaifHbIH
JOCTYI K HHM, YHHYTOXCHHE, H3MCHCHHC, GIIOKHPOBAHHE, KOMMPOBAHME, MPENOCTABJICHIC,

pacnpO(:TpaHeHHe nepCOHaIBHBIX IAHHBIX, & TAKXKe HHBIC HETIPAaBOMEPHBLIC J]ei;ICTBI/Iﬂ B OTHOINCHHH
nepCOHAIBHBIX JaHHBbIX.

4.6. Jluna, OTBETCTBEHHBIC 3a 00pabOTKY MEPCOHANBHBIX JAHHBIX B Illkome, mpeKpamarwT HX
06pabaThIBaTh B CIIEIYIOMIMX ClIyHdasiX:

e JOCTHTHYTHI LeJi 00pabOTKH NEPCOHATBHBIX NAHHBIX,

e HCTEK CPOK JSHCTBHUS COITIACHs Ha 06paboTKy MepCOHABHBIX AAHHBIX;
e OTO3BAHO COTJIACHE HA 00pabOTKY MepCOHANBHBIX NAHHBIX;
 00pa00oTKa IePCOHANBHBIX JAHHBIX HEIPaBOMEPHA.




4.7. Ilepenaya nepcoOHAIBHBIX JaHHBIX:
4.7.1. llIxoma obecneynBaeT KOHPUACHIMAIBHOCTh EPCOHAIBHBIX JAaHHBIX.
4.7.2. lllxona nepenaer nepcoHalIbHbIEC JaHHBIE TPETHUM JIMLAM B CIICAYIOIOUX CIIyqasX:

» CyOBEKT MepCOHAIBHBIX JAHHBIX Al COIVIACHE Ha Mepeady CBOMX JIaHHBIX;
s IIepeaaTh JaHHBEIE HEOOXOMAUMO B COOTBETCTBHHM ¢ TpeOOBaHMAMH 3aKOHOAATEIBCTBA B
paMKax yCTaHOBJICHHOM IIpOLeyphL.

4.7.3. lllkona He OCYIIECTBIISET TPAHCTPAHUYHYIO IIEPeiady II€PCOHABHBIX JaHHBIX.

5. AKTyajusanusi, HCpaBJieHue, yJajleHHe H YHHYTOKeHHE NEePCOHAILHBIX JTaHHbBIX, OTBEThI
HA 3aPOChI CY0bEKTOB MEPCOHAIBHBIX JAHHBIX

51. B cnyyae mnpedocTaBIeHHS CYOBEKTOM IIE€PCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
npezcTapuTesieM (AaKTOB O HEMOJIHBIX, YCTapEBIINX, HEJOCTOBEPHBIX HITH HE3aKOHHO II0JTY4YEHHBIX
nepcoHanbHbIx jgaHHbx Illkona axTyanusupyer, HCIpaBiAeT, ONOKUPYET, YHAIsAeT HIH
YHUYTOXKAET UX U YBEIOMIISET O CBOMX JEHCTBHX CyOBEKTa IEPCOHANBHEIX TaHHBIX.

5.2. Tlpu pocTHXeHHMH Lenel 00paboTKH NepcOoHaNbHBIX JIAaHHBIX, & TaKkke B Cllydae OT3bIBa
CyOBEKTOM [IEPCOHATIBHBIX JAHHBIX COTJIacHs Ha 00paboTKy NEepCOHANBHEIX JAHHBIX IIEPCOHAIBHEIC
JAHHBIE TOJIEKAT YHUYTONKEHHIO, €CIIH HHOE HE IPeJyCMOTPEHO JOTOBOPOM, CTOPOHOM,
ToJIyJaTesieM (BBIrOAOIproOpeTaTesieM) o KOTOPOMY SABIISETCS CyOBEKT MEPCOHATBHBIX JIAHHBIX.

5.3. YHUUTOXKEHHE JJOKYMEHTOB (HOCHTENEH), COAEPKAMX IIEPCOHATBHEIC JaHHBIE, IIPOU3BOJUTCA
B COOTBETCTBHHM C ITOpSJIKOM YHHUTOXKEHHS M 00€3THUMBAHUS IE€PCOHAIBHBIX JaHHBIX ITIkosbr B
3aBUCHMMOCTH OT THIIA HOCHTEJA IMEPCOHATBHBIX JAHHBIX, B TOM YHCIE IYTEM H3MEIbUCHH
HIpeaepe, CTUpaHus Wik (HJOPMaTUPOBAHUS IEKTPOHHOTO HOCHTEIA.

5.7. Tlo 3ampocy cyOBbeKTa MepCOHANBHBIX TaHHBIX WIHM €ro 3akoHHoro npencrasurens Illxoia
coobmaer emy unbopMmammioo 00 00paloTke NEePCOHANBHBIX [AaHHBIX CyOBeKTa B CPOKH H B
MOPsifIKe, YCTAHOBICHHOM 3aKOHOM.
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